Project Plan Sheet 

WEB DESIGN 

  

  

  

Prepared by: 
Company name: 
Email address: 
Phone number: 
Your company and goals

Briefly describe your company and what it is you do.
Why do you want to have a website designed or redesigned? What do you want to accomplish?
Who will be responsible for providing content or maintaining the site once it is live?
How will you measure the success of your new website?
What goal(s) do you plan to achieve with this website design?
What is the approximate budget for this project?
Current website (if applicable)
If you currently have a website already, what it is the URL address for it?
Do you feel like your current website provides users with an acceptable experience?
What do you feel is missing or could be better from your current website?
Users
Describe the users who you think would be visiting your website mostly (ex. age, sex, interests, etc.).
Website information
How do you envision people describing your website (ex. fun, bright, clean, professional, easy to use, etc.)?
Explain any necessary functionality the website will need or any functionality desired.
Will this site have static content only, or will content be added by you when necessary?
Is there a specific date that the website needs to be finished by?
Is there a specific color scheme that must be adhered to?  

Who is in charge for creating new content for the website? Will copywriting services be needed to help create this content?
Please list your current competitors and what you like and/or dislike about their website.
Do you already have high quality photography for the website? If not, should purchasing some professional photography be included in the project billing?

When finished filling out this project worksheet, please email it to me@jakeprzespo.com. Thank you!
